
GUIDEBOOK

COMMUNITY-BASED MONITORING
AND EVALUATION TOOLS

AND SYSTEMS IN ADVOCATING
THE RIGHTS OF WOMEN

AND CHILDREN
Peace Village/Kelurahan Working Group

2021

C
o

m
p

o
se

d
 b

y
  

W
o

m
e
n

’s
 P

a
rt

ic
ip

a
ti

o
n

 f
o

r 
In

c
lu

si
v
e
 S

o
c
ie

ty
 (

W
IS

E
) 

W
a
h

id
 F

o
u

n
d

a
ti

o
n

 P
ro

g
ra

m
 T

e
a
m

 S
u

p
p

o
rt

e
d

 b
y
 U

N
 W

o
m

e
n

 



GUIDEBOOK

COMMUNITY-BASED MONITORING
AND EVALUATION TOOLS

AND SYSTEMS IN ADVOCATING
THE RIGHTS OF WOMEN

AND CHILDREN
Peace Village/Kelurahan Working Group

2021

C
o

m
p

o
se

d
 b

y
  

W
o

m
e
n

’s
 P

a
rt

ic
ip

a
ti

o
n

 f
o

r 
In

c
lu

si
v
e
 S

o
c
ie

ty
 (

W
IS

E
) 

W
a
h

id
 F

o
u

n
d

a
ti

o
n

 P
ro

g
ra

m
 T

e
a
m

 S
u

p
p

o
rt

e
d

 b
y
 U

N
 W

o
m

e
n

 



Guidebook 
COMMUNITY-BASED MONITORING AND EVALUATION TOOLS AND SYSTEMS 
IN ADVOCATING THE RIGHTS OF WOMEN AND CHILDREN
Peace Village/Kelurahan Working Group

Wahid Foundation, 2021 

Person in charge:
Mujtaba Hamdi

Director:
Visna Vulovik
Siti Kholisoh

Writer :
Mutiara Pasaribu
Oktovianus Mone Lobo 

Layout Designer: Jumrotin 
Editor: Kalis Mardiasih

Publisher 
Wahid Foundation
Griya Gus Dur, Jl. Taman Amir Hamzah No. 8, Menteng, Jakarta 10320 
Tel: (021) 3145671
http://www.wahidfoundation.org
http://www.peacevillage.id
Email: info@wahidinstitute.org 



FOREWORD

These community-based monitoring and evaluation tools and systems 
were developed to document cases of violence against women and 
children occurring in Peace Villages/Kelurahan. These systems and tools 
are living documents that can always be improved and adapted to the 
needs and conditions in each village/kelurahan.

These community-based evaluation and monitoring tools are part of the 
monitoring and evaluation system for the Peace Village action, 
particularly for documenting issues related to women's rights, cases of 
gender-based violence, as well as formal and informal procedures for 
accessing justice. The results of this document are expected to be the 
basis for advocating for the rights of women and children in Peace 
Villages/Kelurahan. 

These evaluation and monitoring tools and systems are intended to 
assist the planning team, working groups, and the Peace 
Village/Kelurahan task force. The planning team/working group/task 
force are involved from the beginning in preparing these systems and 
tools so that the desired results are based on experiences and advocacy 
practices carried out in Peace Villages/Kelurahan. The planning 
team/working group/task force will also observe and analyze things 
that are still lacking in the advocacy strategy and look for more effective 
ways to monitor cases and advocate for them. 

It is hoped that these community-based monitoring and evaluation 
systems and tools can complement the needs of the working group/task 
force in monitoring cases of violence against women and children in 
Peace Villages/Kelurahan. This means that these monitoring and 
evaluation systems and tools can be part of the monitoring and 
evaluation activities of the Peace Village/Kelurahan action plan. 

In using these systems and tools, it is hoped that the working group/task 
forece have attended several sessions of training to ensure the capacity 
and the sensitivity of the working group in handling cases of 
gender-based violence. The training needed includes gender training, 
legal counseling related to the Domestic Violence Law and the Child 
Protection Law, training in implementing the systems and using the 
evaluation and monitoring tools, and advocacy training for cases of 
gender-based violence. 
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The planning team/working group/task force are also encouraged to 
uphold the principle of doing no harm in monitoring and evaluation by 
ensuring that data and information of victims is not disseminated 
arbitrarily and upholding the protection of victims' rights above all 
interests. Improvements and adjustments to these monitoring and 
evaluation systems and tools are always possible to be adjusted to the 
local context to respond to needs at the community level. 
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This M&E approach uses aspects of human rights wherein the 
existing mechanisms are normatively based on international human 
rights standards and are operationally directed to promote and 
protect human rights. This approach prevents, prohibits, and 
eliminates all discrimination and ensures that people who have the 
greatest barriers and are in the most marginalized and vulnerable 
situations are given priority.

CHAPTER I

FRAMEWORK 
AND PRINCIPLES 
FOR IMPLEMENTING M&E

FRAMEWORK

1.

2.

3.

Approach that uses human rights aspects

This M&E mechanism must involve representatives of various 
elements of society, such as women's groups, village leaders, 
religious leaders, community leaders, youth, and disability groups. 
Participation from various elements of society is essential in 
monitoring the prevention and protection of women and children 
from gender-based violence in villages/kelurahan.

Participative approach

An approach that creates an environment where the rights of 
victims/survivors are respected and victims are treated with dignity 
and respect. 

A victim/survivor perspective
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In conducting monitoring and evaluation, the working group must pay 
attention to the following principles in dealing with or interacting with 
victims/survivors: 

The working group/task force respects the rights of 
victims/survivors 
The working group/task force prioritizes the safety of 
victims/survivors and witnesses
The working group/task force maintains the confidentiality of 
information or data on victims/survivors and their families
The working group/task force pays attention to the principle 
of non-discrimination in which the protection of 
victims/survivors applies regardless of gender, age, 
socioeconomic status, religion, ethnicity, or sexual orientation 

• 

• 

• 

• 

PRINCIPLES
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CHAPTER II

WOMEN AND CHILDREN 
PROTECTION PROGRAM 
STEPS

1. PLANNING THE EXPECTED CHANGES AS THE FIRST STEP 
   IN DEVELOPING THE PROGRAM

The planning team/working group/task force through deliberation 
identifies 3-5 problems that become priority issues related to 
gender-based violence in the community. Then the planning team/ 
working group/task force identifies the factors that cause these 
problems, the impact that occurs because of these problems, the 
changes that are needed to fix these 3-5 problems, the strategies that 
must be taken to overcome the problems, and important stakeholders 
to be involved so that changes can be achieved.

Guiding questions to identify problems:

a) What are 3-5 priority problems in the village/kelurahan related to      
     violence against women and children/gender-based violence?
b) What are the factors that cause this problem to arise?
c) What are the consequences of this problem?
d) What changes are hoped to occur for each of these priority issues?
e) What is the strategy that must be taken so that the changes hoped  
     for can be realized?
f)  Who needs to be involved for this program to be successful?
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2. PERFORM, ANALYZE AND INTERPRET THE SITUATION/DATA 
    RESULTS OF THE NEED ASSESSMENT 

The planning team/working group/task force conducts a need 
assessment to identify and analyze the gaps between the situation of 
the village/kelurahan related to gender-based violence and the changes 
that are hoped for. 

An overview of the existing problems related to gender-based 
violence that occurs in the village/kelurahan. 
Forms of gender-based violence that occur 
in villages/kelurahan. 
Causes of the problems that drive cases of gender-based 
violence.
Ways of settlement carried out in response to cases that have 
occurred.
The potential and social capital of the village/kelurahan in 
overcoming gender-based violence.

a)

b)

c)

d)

e)

The method used in this second step will be through using a survey  
involving village/kelurahan residents. In addition to surveys, other 
methods for conducting need assessments are meetings discussing 
village data and information related to village potential, social capital, 
and village resources to support program implementation. 

Some of the things that will be identified in this need assessment stage 
are: 
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3) Apparatus 2. Needs assessment table
4) The survey material is made in Google form format
5) Stages 1, 2 and 3 use the survey method
6) The GBV categorization refers to the guidebook for the protection of women and children against gender-based violence.



- Goals/Achievements (taken from the statement of expected changes in step 1)

- Name of activity
- Outputs/outcomes of activities
- Activity indicators
- Activity implementation time
- Inputs needed to carry out activities

a. Specific: detailed and clear.
b. Measurable: quantifiable or identifiable changes.
c. Reasonable to achieve through the activities carried out.
d. There is a correlation/relationship between activities and activity   
    objectives.
e. Can be implemented and completed (achieve activity objectives)     
    within the predetermined time period. 

3. MAKE A WORK PROGRAM WITH INDICATORS 

The planning team/working group/task force systematize the work 
system of the working group/task force in preventing and handling 
gender-based violence in villages/kelurahan. This should be a 
systematic way of working that is developed in the form of a log frame. 
The log frame consists of several pieces of information, including: 

In determining operational indicators, the planning team/working 
group/task force must ensure that these indicators meet certain 
requirements, such as:

1. Case chronology
2. GBV case settlement report 
3. Letter of consent signed by the victim

4. IMPLEMENTING THE WORK PROGRAM

The implementation of the work program will be divided into 3 focuses, 
namely on GBV prevention, victim assistance/case advocacy, and 
building a network with other service providers. The implementation of 
program activities will refer to the log frame that was made above. Each 
time they carry out an activity, the working group/task force must make 
an activity report    and an attendance list of activity participants . 

Meanwhile, in assisting victims/advocating for GBV cases, the working 
group/task force are required to complete several assistance 
documents, including:

During the work program implementation, the working group/task force 
are advised to always cooperate and coordinate with the 
village/kelurahan government and other service institutions to 
maximize the benefits of services for victims of violence. 
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7) Apparatus 3. Log frame
8) Apparatus 4.1 Activity Report
9) Apparatus 4.2 Attendance List
10)  Apparatus 4.3 Case Resolution



CHAPTER III

IMPLEMENTATION 
OF MONITORING 
AND EVALUATION 

IMPLEMENTATION OF MONITORING  

Monitoring is carried out by program implementers (working 
group/task force) on a regular basis as agreed upon. Usually, it is the 
working group/task force that was given the mandate to implement the 
program in villages/kelurahan that monitors GBV programs and cases in 
villages. Monitoring can be done every month, 3 months, or 6 months.
 
In carrying out monitoring, the working group/task force monitors 
whether the activities have been carried out following the plan, whether 
the outputs/results of the activities carried out aligned with the agreed 
indicators, and to what extent these activities contributed to the 
achievement of the expected goals.     Meanwhile, when assisting victims 
or handling cases, the working group/task force fills out a case 
monitoring sheet.   

Monitoring also explores the obstacles and challenges in implementing 
the protection program and how the working group/task force 
overcomes or responds to these challenges. All these experiences must 
be recorded as part of the shared learning process. 

Meetings related to monitoring are conducted in a limited manner 
(involving only program implementers and not open to the public), 
involving working group/task force and in its discussion upholding the 
principles contained in this guide.

IMPLEMENTATION OF EVALUATION 

The evaluation activity aims to see the results and changes achieved 
from implementing the program to protect women and children from 
gender-based violence as part of the Peace Village/Kelurahan action 
plan. The evaluation also aims to identify the learnings and best 
practices that can be used as examples for the future.  
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11)  Apparatus 5. Performance Indicator Table
12) Apparatus 6. GBV Case Baseline



a) What successes have been achieved in the women’s and     
     children’s protection program?

b) What factors support the achievements/success of the   
     program?

c) What were the challenges faced in implementing the      
     program? How were these challenges overcome?

d) What changes have occurred in society concerning     
     efforts to eliminate violence against women and children?

e) Is the use of informal/traditional mechanisms still being      
     used in resolving GBV cases? Please explain the cases   
     and how they were resolved.

f) How does the Peace Village/Kelurahan government      
    support the implementation of the women’s and children’s  
    protection program? Please describe the forms of support.

The evaluation can be carried out by the working group/task force itself 
or also with the planning team or a team of experts who are not involved 
in the implementation. However, the evaluator team is still required to 
have knowledge, experience, and expertise related to protecting 
women and children. Evaluation activities are carried out at the end of 
the program activity year. 

Guiding questions for evaluation activities:

COMMUNITY-BASED MONITORING AND EVALUATION TOOLS AND SYSTEMS IN ADVOCATING THE RIGHTS OF WOMEN AND CHILDREN 7



CHAPTER IV

USING MONITORING
& EVALUATION (M&E) FINDINGS

The important data and information that we receive in the monitoring and 
evaluation process can be used to make improvements related to the 
existing systems of protecting the rights of women and children in villages 
and sub-districts. For example, perhaps in the M&E process, the working 
group/task force team finds that many women and children in Peace 
Villages/Kelurahan are afraid to report and do not know where to file a 
complaint when experiencing gender-based violence. This causes many 
cases of violence against women and children that are not revealed and are 
not handled properly and according to applicable regulations. 

Therefore, it is essential to use the data and information obtained to 
conduct policy advocacy to improve the situation so that women and 
children are no longer afraid to report, and so they also know how to report 
the violence they experience and where to report it. 

The required data and information are collected, analyzed, and compiled in 
structured writing by the working group/task force in the form of a simple 
policy paper. This policy paper will later become material for the community 
and village/kelurahan government to communicate and lobby policies to 
the government in the level above them to make recommendations or 
suggestions for the improvements desired as described in the policy paper.

In addition, the existing data/information can also be shared with 
institutions that advocate for the protection of women's and children's 
rights, and with these networks fight together for the fulfillment of women's 
and children's rights in the community. Of course, the data/information that 
is shared is not information about a specific person or data that has the 
potential to violate the privacy of others, but it should be data that is 
general in nature and can be published, for example, data on the number of 
cases of violence and data on the trend of increasing cases of violence 
against women and children in Peace Villages/Kelurahan. It is hoped that by 
collaborating with members of the network to protect women's and 
children's rights, the goals of the Peace Village/Kelurahan program will 
reach its targets faster, be more audible to policymakers, and have a wider 
impact on society. Through advocacy and networking, we also hope for 
wider community participation. 
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Apparatus 1. Plan of Targeted Changes

Issues related
 to gender issues
 in the community

No. Driving 
Factors 

(internal)

Driving 
Factors 

(external)

The changes are
 hoped to occur

The strategy
needed to address

the problem

Who are the
stakeholders who
will be involved

Impact on Children 

Female Male Female Male

Impact on the Adult 



Apparatus 1.1 Stakeholder Identification

A: Key stakeholders

DESCRIPTION

B: Secondary stakeholders

C: Stakeholders that are not too important

Stakeholder Registrar

No. Name Gender Position Contact No. Level 
of Influence

Level
of Interest

Stakeholder
Classification

1. Budi M Youth 
Leader

081xxxxxxx Low High B

THE IMPORTANCE 
OF THE PROBLEM 
FOR THE 
STAKEHOLDERS 
(INTEREST LEVEL)

HIGH

HIGH

B A A

C B A

C C B

MEDIUM

MEDIUM

LOW

LOW

LEVEL OF INFLUENCE OF STAKEHOLDERS ON THE ISSUES



Apparatus 2. Need Assessment

1. PROFILE OF THE VILLAGE / KELURAHAN

2. FACILITIES/PUBLIC SERVICES

1.

2.

3.

4.

5.

Village /Kelurahan

District

Subdistrict

GPS Coordinates

Website

No.

1.

TYPE OF
FACILITY / SERVICE

AVAILABLE/
NOT AVAILABLE

SERVICE FUNCTION

ACTIVE NOT ACTIVE

Integrated Healthcare Center

2. The village midwife

3. Village meeting hall

4. PKK office

5. Police station

6. Public health center

7. Task Force Office of PPA

8. Legal Aid Institution/ paralegal

9. Other amenities:

3. VILLAGE/KELURAHAN APPARATURE STRUCTURE

NO POSITION GENDER RELIGION ETHNICITYNAME



4. VILLAGE DEMOGRAPHICS 

No. DESCRIPTION

a. Total population

b. Children under 6 years

c. 6-12 years old

d. 13-15 years old

e. 16-18 years old

f. 19-35 years old

g. 36-50 years old

h. 50 years old and over

i. Number of persons 
with disabilities

j. The number of female
heads of household

AMOUNT FEMALE MALE

5. LEVEL OF EDUCATION OF THE COMMUNITY

No. DESCRIPTION

1. No school

2. Primary School

3. Middle School

4. High School

5. Bachelor's Degree

6. Master's Degree

7. PhD

8. OTHER

TOTAL

AMOUNT FEMALE MALE

6. WORK

No. DESCRIPTION

1. Civil Servant

2. Military/Police

3. Laborer

4. MSME Actors

5. Housewives

TOTAL

AMOUNT FEMALE MALE



No. GROUP NAME ACTIVITY
MEETING

FREQUENCY
NUMBER OF
MEMBERS

FEMALE MALE

7. LIST OF RELIGIOUS AND CULTURAL ACTIVITIES

No. DESCRIPTION SUPPORT REDUCE

8. LIST OF HABIT/SOCIETAL CULTURE THAT SUPPORTS AND REDUCES GBV

9. LIST OF GBV EVENTS THAT EVER HAPPENED

No. TYPE OF CASE DATE/MONTH OF EVENT DESCRIPTION
OF INCIDENT

METHOD OF SETTLEMENT

Formal Informal

No. NAME OF
FIGURES

GENDER
(M/W)

NAME OF GROUP /
ORGANIZATION

ROLE IN THE
COMMUNITY

CONTACT NO.

10. LIST OF GROUPS/PEOPLE/COMMUNITY LEADERS REFERRED 
      TO IN RESOLVING PROBLEMS IN THE COMMUNITY



No. NAME OF
CITIZENS 

GENDER
(M/W)

ROLE IN
THE VILLAGE

11. LIST OF PEOPLE WITH POTENTIAL TO BE CHAMPION/KEY FIGURES 
    AND MADE INTO A GOOD EXAMPLE



Apparatus 2.1. Owned Resources by the Village That Have Potential/
                         Were Already Advocates for the Rights of Female and Children

NO. INPUT DESCRIPTION

1. Human Resources

2. Culture

3. Religious values

4. Other resources

5. Other: .............

COMMENTARY



Apparatus 3. Logframe

GOALS/
ACHIEVEMENTS

 ACTIVITY
OUTPUT/RESULTS

OF ACTIVITIES
INDICATOR

ACTIVITY
TIME PERIOD

INPUT

1. Name of Activity

2. Name of Activity

3. Name of Activity

Achievement 2

Achievement 3

Achievement 1



Challenges/Obstacles:

1

2

Apparatu 4.1. Activity Report

Name of activity:

Time and Date of Activity:

Place name:

Number of Participants Present M: W:

Summary of activitiy achievements:

Activity Process Summary:

Activity plan Person responsible Target Time Frame

1

2

3

Follow-up plan:

Photo attachments of activities:



Apparatus 4.2. Attendance List

Name of Activity :

Time & Date    :

Activity Points :

No NAME
  

(M/W) INSTITUTION NAME POSITION
CONTACT
NUMBER

EMAIL
ADDRESS SIGNATURE



Apparatus 4.3 Case Resolution
GBV CASE SETTLEMENT INFORMATION REPORT (Nature: VERY SECRET)

1 PSEUDONYM

2 AGE

3 GENDER

4 PROFESSION

1 PSEUDONYM

2 AGE

3 GENDER

4 PROFESSION

1 TIME OF EVENT

2 CAUSES OF VIOLENCE 

3 FORMS OF VIOLENCE

4
SETTLEMENT TYPE (PRISON, 
MEDIATION, FAMILIAL, ETC)

5 RESOLUTION PROCESS

6
OBSTACLES IN THE RESOLUTION
PROCESS 

7 BREAKTHROUGH IN THE RESOLUTION

IDENTITY OF VICTIM

IDENTITY OF PERPETRATOR

CASE SETTLEMENT INFORMATION
To maintain confidentiality, please write a pseudonym for both the victim and the perpetrator



Apparatus 5. Performance Indicator Table

No Activity Monitoring Date
Update on the achievement
of outputs/results of activities

Update on the contribution
towards the goals/outcomes Description

P L (P) 0-12 (P) 13-18 (P) 19-50
(P) di ata 

50
(L) 0-12 (L) 13-18

(L)
19-50

(L) di atas 
50

�d
ak

 s
ek

ol
ah

SD SLTP SLTA S1 S2 

JUMLAH 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

NO Tanggal Kejadian

Jenis Kelamin

N
am

a 
Ko

rb
an

 (S
am

ar
an

) Umur Pendidikan



Apparatus 6. GBV Case Baseline

Please write a addi�onal
descrip�ons;

LA
IN

-L
AI

N
:

Ba
ru

Be
ru

la
ng

Ph
ys

ic
al

Se
xu

al

Ps
yc

ho
lo

gi
ca
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n/
tr
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e
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an
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g
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s
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al
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 se
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Ps
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l
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g
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ga

l S
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ce

s/
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d

Ec
on

om
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al

Sh
el

te
r (

in
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ud
in

g
Sa

fe
 h

ou
se

)

Ho
tli

ne
s/

ph
on

e

O
th

er

Pe
rs

on
al

/f
am

ili
al

Po
lic

e

Co
ur

t

De
la

ye
d/

un
fin

is
he

d

N
o 

in
fo

rm
a�

on

Pe
ac

e 
W

or
ki

ng
 G

ro
up

P2
TP

2A
/U

PT
D

 P
PA

Po
lic

e

Ho
sp

ita
l

Pu
bl

ic
 h

ea
lth

 c
en

te
r

Le
ga

l a
id

Tr
ai

ne
d 

co
un

se
lo

r

Tr
ai

ne
d 

pa
ra

le
ga

l

0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Types of services provided Case resolu�on type Service providerType of ViolenceTipe Kasus

M W (W) 0-12 (W) 13-18 (W) 19-50
(W)  

above 50
(M) 0-12 (M) 13-18

(M)
19-50

(M) above
50

N
o 

Sc
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Apparatus 7. Evaluation Sheet

3. What successes have been achieved in the women's and children's protection programs?

4. What factors support the achievement/success of the program?

5. What are the challenges faced in implementing the program? How were those challenges overcome?
   
 

1. Evaluation Date:

2. Name and Position of those involved in the evaluation

No. Name Position Contact Number

 



6. What changes have occurred in society in relation to efforts to eliminate violence against
    women and children?

7. Are informal/traditional mechanisms still being used in resolving GBV cases?
    Please explain the cases and how to resolve them.    

8. How does the Peace Village/Kelurahan government support the implementation of the women's
   and children's protection program? Please describe the form of support.    



Appendix 2

CASE CHRONOLOGY FORMAT

I. Identity of the Parties

II. Event Description *

Name  
Age  
Education 
Profession 
Address 

:
:
:
:
:

Name  
Age  
Education 
Profession 
Address 

:
:
:
:
:

1. Victim

.............,.................................**

(.............................................)***

2. Perpetrator

CASE CHRONOLOGY



What: explain what happened to the victim. For example, the victim 
experienced sexual violence.

Who: explain who the victim is, who did it (the perpetrator), who knows, 
saw, or heard of the occurrence of violence (witnesses), and other parties.
Information on “who” is not limited to names but other identities, for 
example, Tina's mother, aged -/+ 50 years old, the victim's Koran teacher 
who lives next door to the perpetrator's house, who heard the perpetrator 
calling the victim's name at that time. The witness did not see the victim 
enter the perpetrator's house.

When: explain the time of the occurrence of violence, including before and 
after the event. For example, on February 5, 2021, at 14.00 WIB, the 
perpetrator called the victim to enter the victim's house, and then the 
perpetrator molested the victim. 

Writing about time should be made sequentially, using the historical plot 
method. Writing can be started from the time of the most recent 
occurrence to the oldest occurrence or vice versa. 

Example of writing a description of events using the historical plot 
method:

In October 2020, the victim became acquainted with the perpetrator 
through Facebook.
On December 25, 2020, the perpetrator invited the victim to celebrate 
New Year's Eve together.
On December 31, 2020, at 13:00 WIB, the victim asked hers parents for 
permission to go to her friend's house because they were going to 
celebrate New Year's together.
At 15:00 WIB, the perpetrator and the victim met for the first time in the 
square.
At 19:00 WIB, the perpetrator took the victim to a friend's house with 
the excuse that they would join the perpetrator's friends to celebrate 
New Year's Eve.
At 20:00 WIB, the perpetrator and the victim met friends of the 
perpetrator at one of the houses of the perpetrator's friend. In the 
house there were 5 friends of the perpetrator and all of them were men. 
Initially the victim felt uncomfortable and asked the perpetrator to just 
go home, but the perpetrator's friends said that soon some of their 
female friends would come. The victim was offered to eat and drink in 
the room. The perpetrator took a glass and poured a drink from a soft 
drink bottle and handed the drink to the victim. After drinking it, the 
victim felt dizzy and unconscious.

a.

b.

c.

d.

e.

f.

Information:

(*) Event Description should be filled with this information:



Where: explain where the violence took place; for example, the 
perpetrator molested the victim in the perpetrator's house in Hamlet II, 
Bojong Village, Rawasari District. 

Why: explain why violence occurs. For example: Before molesting the 
victim, the perpetrator watched a pornographic video that his friend had 
just sent via WhatsApp. When he saw the victim playing alone in the 
perpetrator's yard, the perpetrator could not control his sexual desire, 
then called the victim into the house and molested the victim. 

How: explain the description of the incident. For example, the victim was 
playing alone in the perpetrator's yard. Then, the perpetrator called the 
victim while showing some candy and invited the victim to enter his house. 
After arriving at the house, the perpetrator took the victim to the 
perpetrator's room with the excuse of taking candy and money to be given 
to the victim. Arriving at the victim's room, the perpetrator molested the 
victim and threatened the victim not to tell her parents. He threatened that 
if the victim tells, her parents will die from being caught by a ghost.

The chronological writing is done together with the victim; the victim 
must approve all information written in the case chronology. If necessary, 
the victim can put his/her name and signature in the case chronology 
document. The chronological writing of the case can develop according 
to the additional information that the victim has just submitted after the 
chronological writing is complete. This means that if while writing the 
initial chronology, the victim did not submit some additional information 
because he/she forgot or because he/she still wanted to keep the 
information secret, it is allowed to submit the information after the case 
chronology is completed. 

The chronological writing method via a historical plot will help victims 
remember the events that occurred. Those who read them will 
understand more easily the description of the events that occurred.

(**) include the place and time that the victim told the assistant. For example, 
       Malang, February 15, 2021. 

(***) include the name and signature of the assistant who wrote the case chronology.

The next day, on January 1, 2021, when the victim woke up, the victim 
found that she was not fully clothed and that the perpetrator was 
sleeping beside her. The victim wakes the perpetrator and asks what 
happened last night. The perpetrator casually stated that the victim and 
perpetrator were both drunk and did not realize what was happening. 
When the victim urinated, the victim felt a burning sensation in her 
genitals.
In the afternoon, the perpetrator took the victim to the square and was 
not willing to take the victim to her house because the perpetrator was 
already waiting for his family.
On January 2, 2021, the victim did not dare to leave the room and still 
felt pain in her genitals. After being urged by her mother, the victim told 
her about what happened at the house of the perpetrator's friend

g.

h.

i.



I hereby declare that I have requested assistance in the case of violence ......, which 
I experienced in the working group/task force village/kelurahan ...... district...... 
Regency...... Province.....

To handle and advocate the case, I have submitted information and data in the 
form of …………. Through this letter, I declare that I do not object and agree to the 
use and dissemination of my data by the working group/task force to other parties 
for the benefit of handling and advocating cases of violence that I experienced. 

Hence, I created this approval letter in good health and consciousness, without 
any pressure, coercion, or threats from other parties.

I am the one who signs below:

Name
National ID 
Education
Profession
Address

:
:
:
:
:

.............., ......................
Who made the agreement,

(........................................)

APPENDIX OF LETTER OF APPROVAL 



SURVEY QUESTIONS

1.  Name of the Village:
2. Name of dusun:
3. RT:
4. RW:
5. Gender: 
    • Woman
    • Man
    • Other

6. Age:
     • 19-50 Years old
     •  Above 50 years old

7. Last Formal Education:
• Primary School
• Middle School
• High School
• Bachelor’s Degree/Diploma
• Master’s Degree
• PhD

Good morning/afternoon, Ms./Miss/Mrs, 

Our village/kelurahan is currently carrying out a Peace Village/Kelurahan plan 
action program that aims to increase the active role of the community and 
village/kelurahan government in maintaining harmony and peace in the 
surrounding environment. 

One of the PeaceVillage/Kelurahan programs is ensuring a system and 
mechanism for protecting women and children from gender-based violence. 
This survey hopes that we can get a picture of gender-based violence in existing 
in this Peace Village/Kelurahan. 

This survey is only intended for members of the Peace Village/Kelurahan that 
are adults aged over 18 years. We hope for your support to successfully 
implement this Peace Village/Kelurahan program and to achieve the target 
results. 

We really appreciate your willingness to be a respondent in collecting this data. 
We will use all the information we collect for the benefit of developing the Peace 
Village/Kelurahan program. 

For your help, participation and cooperation, we thank you profusely.

Sincerely,

Peace Village/Kelurahan Working Group

Appendix 3

QUESTIONNAIRE

Introduction

Basic information about respondents:



Definition: Gender-based violence is harmful and injurious acts directed at a 
person because of their gender identity. This violence is rooted in gender 
inequality, abuse of power, and harmful norms.

Forms of gender-based violence are all around us. 
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